Reserving materials using your home computer or smartphone
1. Open your computer/smartphone browser and navigate to the Mason County Library Website
(masoncounty.lib.mi.us)

2. Click “My Account Login”

3. In the upper right of the display, where it says “Log in to your account:” enter your library card number
in the “Card Number” field and the last four digits of your phone number in the “Phone Number or
Password” field. Click “Log In” to log into your library account. (If you don’t know your Library Card
Number, or your Password, call or text us at 231-843-8465 (Ludington) or 231-757-2588 (Scottville) and
we can give it to you. You can also email us at “circulation@mcdlibrary.org”.)

4. On the left side of that same screen, enter the search information in the “Enter Your Search Here!” and
select the type of information to search for from the “Search All Fields” drop down menu and click
“GO!.”

The selections are:
Search All Fields
Title Starts With
Title Phrase
Author
Subject
If you are looking for only DVDs, or Westerns, enter DVD or Westerns in the “Enter Your Search Here!”
field and click the “GO!” Button.

5. If you see a listing that interests you, click the title and at the top, notice that a “Reserve this item”
button appears at the top of the description. If you want to reserve that item, simply click the “Reserve
this item” button and it will be reserved in your name. If there is a waiting list for the item, you will be
place on the waiting list. A message is also displayed indicating if the item is on the shelf, checked out,
or how many people may be on the reserve list in front of you.

6. Repeat steps 4 and 5 for additional items you wish to reserve.
7. Click “Log Out” when you’re done. We will notify you via text, or email when your items are ready for
pick up. Please park in one of the “curbside pickup spaces” and call us when you arrive. We will bring
the items to you. If you are returning items, we ask that you place them in the Book Return slot located
to the right of the West Side Entrance door.

